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NOJNOXEHUE

O pabome ¢ nepcoHarnbHbIMU GaHHbIMU PabomHUKo8
1. O6wue nonoxeHus
1.1. NonoxeHwne o paboTe ¢ nepcoHanbHbIMK AaHHbIMK paboTHkoB MBOY OOLL g.MockoBckas
pa3paboTaHo B COOTBETCTBUM ¢ TpyaoBbiM kogekcom PP, 3akoHoM oT 27 utonsa 2006 r. Ne 152-d3 un
HOPMaTUBHO-NPaBOBbLIMY aKTamu, JENCTBYIOWNMN Ha TeppuTopun Pd.
1.2. Hactoswee lNonoxeHune onpegensieT nopsaok padoTel (coopa, 06paboTkM, MCNoMNb3oBaHwus,
XpaHeHusa U T. A.) C NepCOHanbHbIMU AAaHHLIMU PAabOTHMKOB U rapaHTUM KOHMUAEHLMANBHOCTH
cBefeHun o paboTHMKe, NpeaocTaBneHHbIX paboTHUKOM paboTtogaTernto.
1.3. Hactosiwee MNMonoxeHne Bctynaet B cuny ¢ 15.09.2020 ropa.
2. NMonyyeHne n o6paboTka NepcoHanbHbIX AaHHbIX PaGOTHMKOB
2.1. NepcoHanbHble AaHHble paboTHUKa paboTogaTens NonyyYyaeT HENOCPEeACTBEHHO OT paboTHuMKA.
PaboTtogatene Bnpaee nony4aTtb NepcoHarnbHble AaHHble paboTHMKA OT TPETbUX MWL, TONbKO Npu
HanNU4MM NUCbMEHHOrO cornacus paboTHMKAa NN B MHbIX Cy4asX, NPAMO NPeayCMOTPEHHbIX B
3aKoHOAaTenbCTBe.
2.2. MNpw noctynneHn Ha paboTy paboTHMK 3amnorHAET aHKeTY, B KOTOPOW yKa3biBaeT creayoLime
cBefeHus o cebe:
—nom;
— faTty poxaeHus;
— CeMenHoe MomnoXeHue;
— OTHOLLUEHME K BOMHCKOWN 00A3aHHOCTY;
— MECTOXMTENBCTBO M AOMAaLUHUA TenedoH;
— obpasoBaHue, cneumanbHOCTb;
— npeablgylee(ne) mecto(a) paboTsl;
— VHblE CBEOEHUS, C KOTOPbIMU pabOTHMK CUMTAET HYXXHbIM O3HAKOMUTL paboToaaTens.
2.3. PaboTogaTtens He BnpaBe TpeboBaTb OT paboTHMKa NpeacTaBneHns MHopmMaummn o
NONUTUYECKNX U PESNTUTUNO3HBIX YOEXOEHUAX N O €r0 YaCTHOW XKN3HMW.
2.4, PaboTHWK NpeacTaBnseT paboTogaTtento 4OCTOBEPHbIE cBeAeHMs 0 cebe. PaboTtogaTens
npoBepsieT AOCTOBEPHOCTbL CBEAEHUN, CBEPSAA AaHHbIE, NPeACTaBeHHble pabOTHMKOM, C
umetoLwmMmucs y paboTHrKa JOKYMEHTaMU.
2.5. Tpu n3mMeHeHMn NnepcoHarnbHbIX AaHHbIX PpabOTHMK MMCbMEHHO yBeJOMMseT paboTtoaartens o
Takux U3MEHEeHUSAX B pa3yMHbI CPOK, He npesblaowmi 14 aHen.
2.6. No mepe HeobxoammocTu paboToaartens UcTpebyeTt y paboTHMKa AONONHUTENbHbIE CBEOEHNS.
PaboTHuk npeactaBnsaeT TpebyemMble CBeOeHUSA U B criydae Heob6X0AMMOCTU NpeabaBnisieT
OOKYMEHThI, NoATBEPXKAAOLLME JOCTOBEPHOCTb 3TUX CBEAEHUN.
2.7. AHkeTa paboTHMKa XpaHUTCA B €ro NMYHOM gerne. B nnyHom gene Takke XpaHuTcs BCS
WHpopMaLMs, OTHOCALLLASACA K NepCOHanNbHbIM AaHHbIM paboTHuMKa.
3. XpaHeHune nepcoHanbHbIX AaHHbIX pabOTHUKOB
3.1. AHKkeTa paboTHUKA XpaHUTCA B €ro NMYHOM Aene. B nuyHom gene Takke XpaHWUTCs BCS
WHdOopMaLMs, KOTopasi OTHOCUTCH K MepPCOHarnbHbIM AaHHbIM paboTHUKa.
3.2. JInuHble gena u N4YHbIE KapTOYKM XpaHATCst B OymakHOM BuZe B nankax, NpoLnTbie u
NPOHyMepoBaHHbIe MO cTpaHuuaM. JInyHble Aena 1 NUYHbIe KapTOYKM HaXoadaTcs y AupekTopa
3.3. NepcoHanbHble AaHHble PabOTHUKOB MOTYT TaKKe XPaHUTLCH B 3NIEKTPOHHOM BUAE B JNTOKAIbHON
KOMMbIOTEPHOM ceTW. [LOCTyn K 3NeKTPOHHbIM 6a3am aHHbIX, COAEpPXaLLUM NepcoHanbHble AaHHbIe
paboTHUKOB, 06ecneynBaeTcsa ABYXCTYyNEeHYaToOn CUCTEMON Naposnen: Ha ypOBHE foKarnbHOM
KOMMBbIOTEPHOW CETU N Ha YPOBHe 6a3 AaHHbIX. [laponu ycTaHaBNmMBalTCs 3aMecTUTeNnem
PYKOBOAUTENSI OpraHnsaumm 1 coobLLatTcs MHaMBUAYaNbHO paboTHMKAM, UMEHOLLMM OOCTYM K
nepcoHarnbHbIM JaHHbIM PabOTHUKOB.
3.4. \ameHeHue naposnen 3amectuTenemM pykoBOAUTENSA OpraHM3aLmm NpoOUCXoauT He pexe OOHOro
pasa B ABa mecsua.
3.5. B uensx noebiweHus 6e3onacHocTu No obpaboTke, nepegayve u XpaHeHNo NePCOHArbHbIX
AaHHbIX pabOTHMKOB B MH(pOPMALMOHHBIX CUCTEMAXxX NPoBOAMTCS UX 06e3nnynBaHue. ns
06e3nnyYnBaHnsi NePCoHasnbHbIX AaHHbIX MPUMEHSIETCA MeTo BBEAEHMS UOEHTU(MKaTOPOB, TO eCTb
3amMeHa 4YacTu CBeAEHMWIN NepcoHarbHbIX AaHHbIX MAEHTUdUKaTOpaMu ¢ co3gaHnem Tabnu
COOTBETCTBUS MOEHTUPUKATOPOB UCXOAHBIM AAHHbLIM.



3.6. JocTtyn K nepcoHanbHbIM JaHHbIM PabOTHUKA UMEIOT PYKOBOAUTENb OpraHn3aLmnu.
3.7. KonupoBatb 1 genaTb BbIMUCKM U3 NEPCOHanbHbIX AaHHbIX paboTHUKa paspeluaeTcd
WCKIIOYUTENBHO B CNYXKEBHBIX LIeNsAX C MMCbMEHHOMO pa3peLleHmns PyKOBOAUTENS opraHu3aunm
4. Ucnonb3oBaHue NepcoHasrbHbIX AAaHHbIX PAGOTHMKOB
4.1. MNepcoHanbHble AaHHble paboTHMKA MCNONB3YHOTCA ANS Lenen, CBA3aHHbIX C BbIMOSIHEHNEM
pabOTHNKOM TPYAOBbIX DYHKLINIA.
4.2. PaboTtogaTenb UCMNOMb3yeT NepCoHanbHble AaHHbIE, B YACTHOCTU, ANs peLleHns BOMPOCOB
NpoABMXeHnsa paboTHMKa nNo cnyxbe, oMepeAHOCTV NPeaOCTaBNEHNS EXErogHoOro oTnycka,
yCTaHoOBMeHns pasmepa 3apnnaTtbl. Ha ocHoBaHWM nepcoHanbHbIX AaHHbIX paboTHMKa peluaeTcs
BOMNPOC O AONYCKe ero K MHpopmaumnn, COCTaBnNsIoLWENn CRyXeBbHY0 NN KOMMEPYECKYo TanHy.
4.3. MNpw NpUHATUN peLleHnin, 3aTparnBaoLmnx nHTepecsl paboTHuka, pabotogartens He UMeEET npasa
OCHOBbIBaTbCS Ha NEePCOHarbHbIX aHHbLIX PAOOTHWMKA, NOMYYEHHbIX UCKMIOYUTENBHO B pesynbTaTe uX
aBTOMaTU3MpOBaHHON 06pabOoTKM I ANEKTPOHHOrO NocTynneHus. Pabotoaartens Takke He Bnpase
NpVYHUMaTh peLleHuns, 3aTparmBarLlne MHTepecsl paboTHMKA, OCHOBbLIBAsCb Ha AAHHbIX,
AonyckawLmx OBOsIKOe ToNkoBaHme. B cnyvae ecnu Ha oCHOBaHWM NepCOHarnbHbIX AaHHbIX paboTHMKA
HEBO3MOXXHO JOCTOBEPHO YCTaHOBUTL Kakon-nnmbo dakT, pabotogatens npegnaraet paboTHNUKY
NpeacTaBuUTb MUCbMEHHbBIE Pa3bACHEHUS.
5. Nepenayva nepcoHanbHbIX AAHHbIX Pa6OTHUKOB
5.1. MHpopmaums, oTHOCALLEACSA K NepCcoHanbHbIM AaHHBIM paboTHMKa, MOXeT BblTb NpegocTaBneHa
rocygapCTBeHHbIM OpraHam B nopsigke, yCTaHOBMEHHOM dheeparbHbIM 3aKOHOM.
5.2. PaboTogatenb He BnpaBe NpeaoCcTaBnATh NepcoHanbHble AaHHble paboTHMKA TPeTben CTOPOHE
6e3 nMcbMeHHOro cornacus paboTHYKa 3a UCKIMIDYEHEM CryYaeB, Korga 9To Heobxoanmo B Lensx
npeaynpexaeHns yrpo3bl XXM3HW 1M 300pOBbI0 paboTHMKA, a Takke B Cny4vasx, yCTaHOBNEHHbIX
denepanbHbIM 3aKOHOM.
5.3. B cnyyae ecnu nuuo, obpaTuBLLIEEcs C 3anpocoMm, HE YNOSTHOMOYEHO hefeparnbHbIM 3aKOHOM MK
HacTosAwwmMM NonoxeHnem Ha nonyyeHne MHpopmMaunmn, OTHOCSILLIENCS K MEPCOHaNbHbIM OAHHbLIM
paboTHuka, paboToaaTtenb 06s3aH oTka3aTb Nuuy B Bbigave uHdopmaumn. Jluuy, obpaTusLuemycs ¢
3anpocom, BblgaeTcsl yegomneHme ob oTkase B Bblgade MHopmauum, Konus yBegoMIieHns
noALInBaeTCs B NMYHOE Aeno paboTHUKA.
5.4. NepcoHanbHble AaHHble paboTHUKa MoryT BbITb NepefaHbl NpeacTaBuTensam paboTHNKOB B
nopsiake, yctaHoBMeHHOM TpyaoBbiM kogekcom PD, B Tom o6beme, B kakom 3TO HeobxoamMmo aAns
BbIMOSTHEHWUS YKa3aHHbIMWU NPEeACTaBUTENAMMU MX (OYHKLMA.
5.5. PaboTogartens obecneunBaeT BegeHWe XXypHana ydeTta BblAaHHbIX NepCOHAnNbHbIX AaHHbIX
paboTHUKOB, B KOTOPOM PErNCTPUPYIOTCH 3anpochkl, UKCUPYIOTCA CBEAEHNS O NuLe, HanpaBMBLLEM
3anpoc, gata nepegayv nepcoHarnbHbIX JaHHbIX UNW Aata yBegoMneHus 06 oTkase B NpegocTaBreHum
nepcoHarnbHbIX AaHHbIX, @ TaKkke OTMEYaeTCs, kakas UMeHHO nHdopmMmaums bblna nepegaHa.
6. MapaHTun KOHMAEHUMaNbHOCTU NePCOHaNbHbIX AaHHbIX PabOTHUKOB
6.1. MHpopmaumsi, oTHOCALLAACSA K NePCOHaNbHbIM AaHHBIM paboTHMKA, ABNSieTCA CnyXebHON TakHown
N OXpaHseTCcs 3aKOHOM.
6.2. PaboTHuKK BnpaBe TpeboBaTb NOMHY MHpOpMaLUUo O CBOMX NEPCOHamNbHBLIX AAaHHBLIX, 06 NX
06paboTKe, MCNONBb30BAHUN U XPAHEHUN.
6.3. B cnyyae pasrnalueHus nepcoHarnbHbIX JaHHbIX paboTHMKa 6e3 ero cornacusi OH Bnpase
TpeboBaTtb OT paboTtoaarens pasbACHEHUN.
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