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Ionozxenne o mKonbHOI GHGIHOTEKE

1. O6uwe nonoxenns

Hacrosimee Ionoxenue paspaborano Ha ocHoBe DesepanbHoro 3akoma Poccuiickoii
Q@enepaunn ot 29 pekabps 2012 r. Ne 273 -®3 «O6 oOpasoBannn B Poccuiickoii
Depepaunmy, 3akona «O GUBIHOTEUHOM Aclien, Ha ocHoBaHnH [lpuka3a ot 1 mapra 2004
r. Ne 2/2 «O6 ocHOBHBIX HampaBneHusx COBEPLICHCTBOBAHUS JEATENbHOCTH OGUONHOTEKH
yapexaeHuii obwero obpaszosanus Pdy, B cooTeTcTBHH ®I'oC, CaulluH, Ycrasa
00pa3oBaTeNbHOrO yupeskAeHHs; Ha OCHOBAHMHU GenepanbHoro 3akona Ne 114-03 «O
NPOTHBOACHCTBHH IKCTPEMUCTCKOH JEATENbHOCTHY, B COOTBETCTBUH co cratbeit 13
3aKOHa O 3anpeleHuH MaccoBoro PacnpoCTpaHeHUs IKCTPEMHUCTCKOIN JMTepaTyphl;
®enepanbHoro 3akona ot 29.12.2010 N 436-03 (pen. ot 14.10.2014) "O 3awmure aereii oT
MH(OpPMALMK, IpUYMHSAIOLIEH Bpes HX 3[0POBbIO M Pa3BUTHIO".

buGnuorexka obGecneunsaer mpasa Y4YaCTHHKOB  00pa3oBaTenbHOro mporecca Ha
GecnnaTHoe nosib30BaHKe OH61MOTeUHO-HHPOPMALIOHHBIMH pecypcamu.
OGecneueHHocts  6GuGIHOTEKH YYEOHBIMH,  METOAMYECKUMH W CNPaBOYHBIMH
AOKYMEHTaMH y4UTBIBACTCA MPH TULEH3UPOBAHUH 061106 pa3oBaTenbHOIN OpraHu3aluy.
Lean Gubnuorekn coorTHocsTes ¢ wensmu obpa3oBate/ibHOM  OpraHM3aLmm:
(opmuposanue o6eit KyJbTYpbl THYHOCTH 06Yy4arOLMXCs HA OCHOBE ycBOeHHst DI OC,
CO3JaHHE  YCJIIOBHH [ CTAHOBJEHUS JIMYHOCTH LUKOJIbHUKOB, ~ PacCKpBITHS — HMX
WHIMBUAyallbHBIX ~ CIIOCOOHOCTEH, BOCIMTAHMS IPaXXIAHCTBEHHOCTH,  TpyAOIO0US,
YBAKCHHUA K NpaBam 1 cB0GoAaM yenoBeka, opMupoBaHme 3710pOBOro 06pasa JKH3HH.
Bu6nnoteka pykoBozncteyercs B cBoeii nesTenbHOCTH (enepanbHbIMK 3aKoHaMH, yKazamu
1 pacnopsikeHusmMu [pesunenra P®, noctaHoBneHUsIMHU U pacnopskeHUAMH
[pasurenscrsa PO u ucnonHuTenbHbIX OpraHoB cy6bekToB PO, pereHnsmu
COOTBETCTBYIOLLErO OpraHa ynpapieHus oopasoBaHuem, YcTaBom o0wweobpa3zoBarenbHOIi
OpraHu3auuu, HacTosnM [lonoxkeHueM.

HlesTensHocTh GMOGAMOTEKM OCHOBBIBAGTCA Ha NPUHLMMAX AEMOKPAaTHH, TyMaHM3Ma,
OOLIEOCTYMHOCTH, MPHOPUTETa OGLIEYETOBEUECKHX LICHHOCTEH, rpakIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTUSA IMYHOCTH.

1.7.Tlopsinok mone3oanms ucTounmkamu MHDOPMALMK, TepeYeHb OCHOBHBIX yCAYr W

YCIOBMA  MX  MpeoCTaBleHHs  ompedensiotes  [lonokeHueM o 6ubnuoreke
06111e06pa3oBaTeNbHOrO yupeskaeH s 1 [IpaBunamu nones3oBanms 6u6aHOTEKOI.

1.8. 06pa303aTeanasi OpraHM3aLus HECEeT OTBETCTBEHHOCTH 3a AOCTYNMHOCTb M Kaye€CTBO

6H61MOTeYHO-HHDOPMALIHOHHOTO 00cTy)KHBaHUs GUGIHOTEKH.
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1.9.Opranusauus oGcnyKuBaHHs y4aCTHMKOB 00pa30BaTe/IbHOrO MNpoLecca Npou3BOANTCS B
COOTBETCTBUM C MpPABHIAMKU TEXHUKH G€30MacHOCTH W MPOTHBOMNOKAPHBIMH, CAHUTAPHO-
TUrHEHUYECKUMHU TPEeOOBaHUAMM.

2. OcHOBHBIE 321241

2.1. O6ecneuenne  ywacTHukam  oOpasoBaTenbHOro  mpouecca -  00yuaroLiMmcs,
NeJarornyeckuM paboTHMKaM, poauTesM ofydarolmxcs - A0CTyna K MHpopMauuu,
3HAHUSAM, KyJbTYPHBIM LEHHOCTAM [OCPEICTBOM HMCIOJB30BaHMA OuOaHMOTEYHO-
MH(DOPMALMOHHBIX PECYpPCOB

2.2. BocnuraHue KyJIbTypHOTO M TIPajKJaHCKOrO0 CaMOCO3HaHMs, NMOMOLL B COLMAIH3aLH1H
o0yuaroLierocsi, pa3BUTUM €ro TBOPYECKOro NoTeHLHana.

2.3. ®opMHpOBaHHE HABBIKOB HE3aBMCHMOro OHONMOTEYHOro mMoib3oBaTeNs: 0OyueHHe
TOKMCKY, OTGOPY M KPUTHYECKOM OLeHKe HH(pOpMALWKU B COOTBETCTBHH C TpeOOBaHMAMH
oroc.

2.4. CoBeplIEHCTBOBaHHE MPENOCTABISEMbIX OMOIMOTEKOH yciayr Ha OCHOBE BHEAPEHHS
HOBBIX ~ MH(DOPMALMOHHBIX  TEXHOJNOTMH W KOMMbIOTepu3auuu  OubinoTedHo-
¥HPOPMALMOHHBIX MPOLECCOB, (hopMUpoBaHHe KOMPOPTHOH GMOIMOTEUHOI Cpelbl MpH
YCJIOBHH KOMITbIOTEpHU3aLIUK OMOIHOTEKH.

2.5. TlononHeHue M coxpaHeHue (OHIOB GUOMHOTEKH yueOHO-METOAMYECKHMH MOCOOUSMH,
oTBevarolKuM TpeboBanusaM peanusauuu HoBeiX GI'OC.

3. OcHoBHbIe pyHKUHH

3.1. ®opmupyer ¢oHx OuOGIMOTEUHO-UHYOPMALIMOHHBIX PECYPCOB  LIKOJBI; KOMIUIEKTYET
yHUBepCaNbHbIA (DOHA yueOHBIMM, XYJO0XKECTBEHHBIMH, HAYYHBIMH, ClPABOYHBIMH,
MearorMyecKUMM M HAYYHO-TIOMYAPHBIMUA JOKYMEHTaMU Ha OYMa)KHBIX U SJIEKTPOHHBIX
HocUTeIAX HMHpOpMALMK MonoyHsAeT (GOHA HMH(POPMALMOHHBIMH pECypcaMH  CeTH
UnrepHer, 6a3amu 1 GaHKaMK JaHHBIX APYTHX YUPEKAECHHH W OpraHu3aLuii;
OCYLIECTBJISIET Pa3MeLIeHHE, OPraHM3aLiio  COXPAHHOCTb JI0KYMEHTOB GHOIHOTEKH.

3.2. OpraHusyer W BezeT cripaBoyHO-6ubanorpadguyeckuit annapar: Katajiord, TeMarHieckue
KapTOTEeKH, JJIEKTPOHHBIH KaTaJjor.

3.3. Ocymecraaser muddepeHunpoBaHHOe GHONMOTEUHO-UH(OPMALMOHHOE 00CITyKHBAHHE
o0yyaroiuxcs.

3.3.1. lpenocraBnser MHAOPMALMOHHBIE PECYPCHl HA pas3iM4HBIX HOCHUTENSAX HA OCHOBE
M3Y4YeHHs X MHTEPECOB ¥ MH(POPMALIMOHHBIX NOTPeGHOCTE.

3.3.2.0pranusyer 0OyueHHe HaBblKaM HE3aBMCHMOTO  GMOGIMOTEYHOro  Mosb3oBaTens'
MH(DOPMALIMH, CONEICTBYeT MHTErpaLliK KOMIIEKCA 3HaHHi, yMEHUii 1 HaBBIKOB PaboThl ¢
KHUrOM U MHpOpMaLueii;

3.3.3. OpraHusyer MaccoBble MEpONpPHsTHS, OPHEHTHPOBAaHHBIE Ha pa3BuTHe OOwWeHd u
YUTATENbCKOM  KyJIBTYpbl JIMYHOCTH, OKa3hlBA€T COAEHCTBME MPH  OpraHM3alKH
BHEYPOUHOI JESTEILHOCTH, OpraHu3yeMoii B ycioBusx peanusaunn ®IOC;

3.4. OcywectBnser  GubanoTeyHo-MHGOPMALMOHHOE  OOCITY)KMBaHME — MEAArOrM4ecKMx
pabOTHHUKOB:

3.4.1. Y noBneTBopseT 3anpockl, CBA3aHHbIE ¢ 00yUeHHeM, BOCTIMTAHHEM H 3110pPOBbEM JeTeH;

3.4.2. YjoBnerBopseT 3anpockl B 061aCTH NEAarorHyecknx HHHOBALMH W HOBBIX TEXHOJIOTHH;



3.4.3. Cosnaer GaHk nemaroruyeckoii MHGOpPMaLMK Kak OCHOBbI €AMHON WH(OPMALMOHHOM

cayxObl  061e00pa3oBaTeNbHOM  OpraHW3alMM,  OCYIUECTBAET  HAKOIJIEHHE,
cHcTeMaTH3auuio HHGOpMAaLIMK MO NpeaMeTaM.

3.4.4. CnocoGeTByeT NpOBEAEHUIO 3aHATHI 110 YOPMHUPOBAHUIO HHPOPMALIMOHHOM KYIbTYpBI.
3.5. VpoBnerBopsier 3anpockl nosb3oBareneil ¥ MHGOPMHUPYET O HOBBIX MOCTYIUIEHHAX B

6ubnuoreky, B TOM uucie cnocoderBytoux peanuszaunu GrOC;

3.5.1. KoucyabTvpyeT MO BOMpOCAM OpraHW3alMd CEMEHHOro YTEHHMs, 3HAKOMHUT C

vH(popMaLieil Mo BOCUTAHUIO JeTei;

3.5.2. KoucynsTHpyeT 10 Bornpocam y4eGHbIX H3JaHHii Ui 00y4aroLnxcs.

4.1.
4.2.
4.3.

4.0pranu3auus aesiTeJbHOCTH OHOIHOTEKH

Hanuuue yxomnnekroBaHHo#i Gubnuoreku, peanusytoweit ®IOC.

Crpykrypa 6u6n1oTekn: abOHEMEHT, KHUrOXpaHHUuLIe y4eOHO#H 1uTepaTypél.
bubnuoreuHo-uHGopMaLMOHHOe  OOCTy)KMBaHME  OCYLIECTBJSETCHA B OCHOBE
OUOIMOTEYHO-UHDOPMALIMOHHBIX ~ PECYypcoB B COOTBETCTBUM € Y4eOHBIM W
BOCIHUTATENbHBIM [UIAHOM LLUKOJBI, NPOrpaMMaMH, MPOEKTaMM M MJIaHOM paboTsl
6ubnnoreku.

4.4. B uenax obecrieueHHs MoJepHHM3aLMH OMOAMOTEKH B YCJIOBUSAX WH(MOpMaTH3aLMH

4.5,

4.6.

4.7.

4.8.

oOpasoBanus, nepexoaa Ha HoBble PI'OCbl M B npeaenax CpeacTB, BBIAEISAEMBIX
yupeauTensmMu, o0LieobpasoBaTesbHas opraHusaius obecneurnBaeT GMOIMOTEKY:

- TapaHTHPOBAaHHBLIM  (PUHAHCHPOBAHWEM  KOMIUIEKTOBaHMA  OubamoteuHo -
MH(POPMALMOHHBIX PECYPCOB, NPENYCMOTPEHHBIX B LIKOJIE;

- HeoOXOAMMBIMM  CHIY)K€OHBIMM M NPOM3BOJACTBEHHbIMH  [OMEIUEHUAMH B
COOTBETCTBMM CO CTPYKTYpOH OMONMOTEKM MU HOPMATHBAMU MO TEXHHKE 0€30MacHOCTH
9KCIUIyaTallid  KOMIBIOTEPOB  (OTCYTCTBME BBICOKOW  BJI@XHOCTH, 3alblIEHHOCTH
MOMELLEHHs, KOPPO3UOHHO-AKTHBHBIX MpUMeceil MM 2eKTPONpPOBOAALLEH MblIK) H B
co0TBETCTBUH ¢ nosioxkeHusmu CaulluHos;

- COBPEMEHHOI 9JIEKTPOHHO-BBIYUCIUTENBHOM, TENEeKOMMYHHKALMOHHOH,
KOMUPOBAJIbHOM W MHOXMTENbHONW TEXHMKOH, HEOOXOAMMBIMH — MPOrpaMMHBIMH
NpOLYKTaMH;

- PEMOHTOM ¥ CEPBUCHBIM 00C/Ty)KMBAHUEM TEXHUKH U 000py10BaHUs OUOIHOTEKH;
-OMOIMOTEUHOM TEXHUKOH M KaHUENIAPCKMMHU MPUHAJIEKHOCTAMH.

[llkosna co3maer ycnoBusi [UIsi COXPAHHOCTH anmnaparypbl, 000pya0OBaHMS M WMYLIECTBA
6ubauoreku.

OTBETCTBEHHOCTh 34 CMCTEMATHYHOCTh W KAayeCTBO KOMIJIEKTOBAaHWS OCHOBHOrO (oHza
6UONMOTEKH, KOMILIEKTOBaHWE yueOHOro (oHZAa B COOTBETCTBMM C (eaepanbHbIMU
nepeyHsMH y4yeOHMKOB K y4eOHO-METONMYECKMX MW3JaHMH, co3jaHue HEeOOXOAMMBIX
YCTOBHI [/ JeATeNbHOCTH OGMOJIMOTEKH HECeT JAMPEKTOp IIKOJbI B COOTBETCTBHU C
YCTaBOM YUPEkKACHHS.

PexxuM paboTbl OHOMMOTEKH OnpeaenseTcs B COOTBETCTBMM C MpaBUlaMH BHYTPEHHEro
pacropsaka o6iieo6pasosarensHOro yupeskaeHus. [Ipu onpeneneHun pexuma paboTbl
OUOIMOTEKH MpelycMaTPUBAETCs BblAENEHHE BPEMEHM [/ €XKEAHEBHOTO BbINOJHEHHUs
BHYTpUOHGTMOTEYHON paGoTI. '

B uensx obecrneuyeHus paLMOHAIBHOTO MCMONB30BaHUA WHOOPMALIMOHHBIX PECYPCOB B



paGote ¢ aetbMu OuGIHOTEKA LIKOJBI p3auMozeiicTeyer ¢ OubivoTekamMu ApYyrux
oGpa3oBaTe/bHBIX Oprann3aLmii paioxa.

5. VYnpasaeuue. llITaTs!

5.1. Ynpasnenue OGUOIMOTEKOM OCYLIECTBISETCSl B COOTBETCTBHH C 3akoHoaaTenscTBoM PO,
cy6bekToB P® M IITATHBIM PACTHCAHHUEM LUKOJIEL.

5.2. O6uwee pyKOBOJCTBO AEATENBHOCTbIO GHOIMOTEKH OCYLUECTBIACT IMPEKTOP ILIKOJIBI.

5.3. PykoBoactBO ~ OMOJMOTEKOH  OCYLIECTBIACT GubnuoTekapb,  KOTOpbIM ~ HECeT
OTBETCTBEHHOCTh B TMpelenax CBoeil KOMIMETeHUWH nepei AMPeKTOpOM  LIKOIB,
o6ydalomuMucs, MX POAMTENSIMH 33 OpPraHW3alMio M pe3yibTaThl JeATeNBHOCTH
GHGIHOTEKH, B COOTBETCTBUMH ¢ (QyHKLUMOHANBHBIMM 00513aHHOCTAMH, NMPeyCMOTPEHHBIMM
KBATM(UKALMOHHBIMA  TpeGOBaHMSMM,  TPYJOBBIM  JOrOBOpPOM  H yCTaBOM
0611e06pa3oBaTeNbHON OpraHn3aLKy.

5.4. BubnnoTekaph, Ha3HAYaeTCs TMPEKTOPOM WIKOJbI, ABIAACTCA HICHOM neaaroruyeckoro
KOJIIEKTHBA.

5.5. MeToanuecKoe CONpPOBOXK/IEHHE AeATENbHOCTH GHOIMOTEKH obecreyrnBaeT CreuralncT no
y4eGHBIM (JOHIAM U LIKOJIbHBIM oubmiotexam Komurera 06pazoBaHus.

5.6. BuGnnorekapb, pa3pabaThbiBaeT M MPEICTaBIAET PYKOBOAMTEIIO 0611e06pa3zoBaTenbHO
OpraHM3aLiK Ha yTBEP)KACHHUE Cleaylolne JIOKYMEHTBI:

5.6.1. TlonoxeHue o WKOJIbHON OUOIHOTEKE;

5.6.2. TlpaBuna nosb3oBaHus GHONNOTEKOM;

5.6.3. TlnaH paGoTbl Ha TEKYLLMH rO;

5.6.4. Amnanus pa6oTbl GHOGIMOTEKH [0 UTOraM roja.

5.7. Tpynosble OTHOLIEHHs pabOTHHMKA GubnuoTeKH ¥ 00LIe0Opa3oBaTeNbHON OpraHu3alnu
PEry;MpyiOTCs TPYIOBBIM JOrOBOPOM, YCIOBHA KOTOpOro He JIOJKHBI TIPOTUBOPEYHTD
3akoHoaarenscTBy PO o Tpyne.

6. IIpasa u oGsi3anHOCTH GHOIHOTEKH

6.1. Pa6oTHuK OMOIMOTEKH UMEET NPaBo:

6.1.1. CamocrosTensHo  BbIOMpaTh  (oOpmBI, ~ cpeacTBa W METOABI OubIMoOTEUHO-
MH(OPMALIMOHHOTO 00CIyKHBAHHA 06pa30BarebHOr0 M BOCIUTATEILHOrO MPOLECCOB B
COOTBETCTBMM ¢ LESAMHM M 3a7auamu, YKa3aHHbIMM B YCTape 061eo6pa3oBaTebHOM
opranuzaumu v ITonoxeHnn o 6ubnHoTeKe 001Ee00pa3oBaTENbHON OpraHn3aliH;

6.1.2. TpoBoauTL B YCTAHOBJICHHOM TMOPALKE haKyIbTaTHBHBIE 3aHATHA, YPOKH W KPYKKHU
GUGHOTeYHO-OHBAHOrpadHUECKHX 3HAHHIT HHYOPMALHOHHOM KYIbTYPEI;

6.1.3. Usbimarh JOKYMEHTbl 13 (OHIOB B COOTBETCTBHHM C MHCTpYKUMEH M0  yueTy
6uGnHoTeuHoro (OHIA M MHCTpyKuMedl 1o paGoTe ¢ JAOKYMEHTaMH, BKJIIOYEHHBIMH B
«DenepaibHbIN CIMCOK SKCTPEMUCTCKUX MAaTEPHATIOB).

6.1.4. OnpenensTb B COOTBETCTBUH C NPaBUIAMH NOJIL30BAHNA O6UOIMOTEKOMN, YTBEPIKACHHBIMA
pyKoBouTENEeM 061e06pazoBaTebHOM OpraHu3alliH, 1 1o cornacoannio CoBETOM
LIKO/TBI BU/IBI M pa3Mepbl KOMIEHCALUH ylepsa, HaHECEHHOTO MoJIb30BATEIAMHU
OUOIUOTEKH;

6.1.5. VmeTb exerofHbli OTMYCK H JIONOJHNTE BHBIN OMaunBaeMblil OTIYCK B COOTBETCTBHH



¢ KOWIGKTHBHBIM  JOTFOBOPOM  Mexkay — paboTHMKaMM M PYKOBOACTBOM
06111e06pa30BaTebHOM OPraHN3aLMH WK HHBIMH JIOKANbHBIMH HOPMATHBHLIMH aKTaMHu;

6.1.6. BoITh MpPeACTABIEHHBIMM K Pa3iMuHbIM (opMaM MOOLIPEHHs, Harpajam H 3HaKaM
OT/MYHS, MIPELYCMOTPEHHBIM 151 PaGOTHNKOB 00pa30BaHus W KyJbTYpbI;

6.1.7. YuactBoBaTb B COOTBETCTBUM C 3aKOHOAATeNbCTBOM P® B pabote OMOIMOTEUYHbIX
accolualuii Wik COHO30B.

6.2. PaGoTHuk GHOIHOTEKH 00s3aH:

6.2.1.06ecreynTh MOb30BATENAM BO3MOKHOCTh PaboThl ¢ MH(MOPMALMOHHBIMU PeCypcamu

OMOIMOTEKH;

6.2.2. WndopmuposaTh Noib30BaTesedl 0 BUIaxX MpeAoCTaBIgeMbIX OGUONMOTEKON yCIIyT;

6.2.3. OBecneunTb HayuHYI OpraHM3aluio pOHI0B U KaTajloros;

6.2.4. ®opmuposaTb GOH/BI B COOTBETCTBMH C YTBEPIKACHHBIMHU denepanbHbIMK NEPEYHIMH
yueOHBIX ~ W3JaHWH, TpeDOBaHUAM ®I'OC, obpa3oBaTeNbHBIMH  TpOrpaMmMamu
061e06pasoBaTebHOM OpraHu3aLlK, WHTEPECaMH, noTpeGHOCTSAMU M 3anpocaMu BCEX
KaTeropHii MoJb30BaTENeH;

6.2.5. B coorerctBun ¢ TpeGoBaHusMu DenepanbHOro 3aKoHa «O npoTHBOAEHCTBUH
SKCTPEMUCTCKOH aeatenbHocTHy Ne | 14-®3 ot 25.07.2002 r. ¥ B LESX HCKIOYEHHUA
BO3MOJKHOCTH MAcCOBOTO PacnpOCTPaHeHHs SKCTPEMHUCTCKHX MaTepualos CBOCBPEMEHHO
nposepsTh Gona GUOAMOTEKH HA HAHYKE nocTymneHui HOBBIX AaHHBIX B «DeaepaibHblii
CIIMCOK SKCTPEMUCTCKUX MaTepUanoB» U CBEPATH AaHHBIC C an(haBUTHBIM ¥ 3JIEKTPOHHBIM
KATaNoraMu LIKOJIBHOM OMOIHOTEKH.

6.2.6. B cooTBeTcTBMH C TpeGoBanmsamu PenepanbHoro 3akowa or 29.12.2010 N 436- @3
(pen. ot 14.10.2014) "O 3awure aeted oT MH(OPMALIMH, TPUUHHAIOLLCH BPEL UX
3/I0pPOBBIO U Pa3BUTHIO" 00ECTICUNTD 3aLLUTY aeTeil OT BpeaHO# isl MX 3/10pOBbA 1
pa3BUTHs HHPOPMALIKH.

6.2.7. CoBeplUeHCTBOBaTbH uH(pOpMaLHOHHO-OHGIHorpaduyeckoe " 6ubnHoTEUHOE
obcmy)KMBaHKe M0Jb30BaTeNeH;

6.2.8. OGecreuMBaTh COXPAHHOCTh  MCIIONB30BAHUA  HOCHTENCH vHdopMaLMH, — HX
CHCTEMATH3alMIO, pa3MeILEHHE U XPAHEHHE,;

6.2.9. OGecrieunBaTh peXuM pabOTbl B COOTBETCTBMH C MoTpeGHOCTAMK MOJIb30BaTeNeH H
paboToii 0611e06pazoBaTeIbHOM OpraHu3aLnm;

6.2.10.0TUMTHIBATHCA B YCTAHOBICHHOM MOPS/JKE NEpea PYKOBOANTEIEM 061meo6pa3oBaTeibHOM
opraHu3alLyy He pexe | pasa B rof;

6.2.11 .TToBblaTs KBaTHPUKALHMIO.

7. TlpaBa n 00sI3aHHOCTH noJib3oBaTteJieil Gn0IHOTEKH

7.1. Tlons3oBareny GUOIMOTEK HMEIOT NPaBo:
7.1.1. Tlonyuars nosyio MHGOpMALKIO O cOcTaBe GHOMMOTEHHOTO donna, HHHOPMALMOHHBIX
pecypcax 1 npeocTaBiseMblx GMGIHOTEKOM yeyrax;
7.1.2. Tlonb3oBaThes CNpaBouHO-GMGAMOrpaguyecKuM annaparom GUONMOTEKH;
7.1.3. Tlonyuarb KOHCY/IbTALHOHHYIO MOMOLLb B MOUCKE H BBIGOpE MCTOUHHKOB HH(OPMALIMH;
7.1.4. Tlonyuats BO BpeMeHHOE NO/b30BaHKE HA A00HEMEHTE H B YUTA/ILHOM 3a/¢ neyaTHble
W3/aHus, ayIMOBU3yallbHbIC JOKYMEHTBI U IpyriHe HCTOUHHKH
MH(pOPMaLIHK;



7.1.5. TlpoaneBaTh CPOK NOJIB30BAHMSA JOKYMEHTAMH,

7:1:6. IMony4aTh TEMATHYECKUE, (akrorpaduueckue, yTOuHsAOLE U GubnuorpaduuecKue
cripaBKH Ha OCHOBE (oHA OuOIMOTEKH;

7.1.7. TlonyuaTh KOHCY/IbTALHOHHYIO MOMOLLb B paGote ¢ uH(OpMaLKel Ha HETPaAULIMOHHBIX
HOCHTEAX TpH TMOJB30BAHWKM OJEKTPOHHOE M HHOE o6opynoBaHHWe TMpH  YCIOBHH
KOMITbIOTEPU3aLIH;

7.1.8. YVuacTBOBaTb B MEPONPHATHAX, TPOBOAUMBIX OHONHOTEKOH;

7.1.9. OGpawarbcs AN paspeiienHs KOHPIMKTHON CHTYALMH K PYKOBOJMTENIO

06111e06pa30BaTeIbHON OpraHN3aLKH.

7.2. Tlons3oBaTeny GUOIMOTEKH 00s3aHBI:

7.2.1. CobmoaaTh NpaBuia nojib30BaHus GnOIMOTEKOMH;

7.2.2. BepexHO OTHOCHTHCA K MPOHU3BEACHUAM NeuaTh (He BLIPHIBATH, 3arMbarTh CTPaHMLL, HE
JenaTh B KHMrax MOJYEPKHBAHMH, MOMETOK), MHBIM JIOKyMEHTaM Ha pasin4HbBIX
HOCHTENX, 000PYyL0BAHUIO, HHBEHTAPIO;

7.2.3. TlomaepkuBaTh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPLITOM noctyne GUGIHOTEKH,
pacroNoXKeHHs KapTOTeK B KaTajorax i kapToTekax;

7.2.4. Tlons30BaThesi LUEHHBIMM W CMPaBOYHBIMM JIOKYMEHTaMH TO/BKO B NoMeLLeHUH
OUOINOTEKH;

7.2.5. V6equThes NpU MOJIydeHHH JAOKYMEHTOB B OTCYTCTBHH nedeKkroB, a npu oOHapYKEHUH
npounpopMupoBaTh 06  ITOM paboTHHKa ~ OGMOIHOTEKH. OTBETCTBEHHOCTb 32
oGHapyskeHHble Je(eKThl B ClaBaeMbIX AOKYMEHTaX HeECCT MOCNEeHUI TMOIb30BaTelb;
BO3BpALLATH IOKYMEHThI B GHOIMOTEKY B YCTAHOB/ICHHBIE CPOKH;

7.2.6.3aMeHATb JOKYMEHTbI GHOIMOTEKM B Cllyuae MX yTpaThl WK MOPHH ¥M PaBHOLIEHHBIMH B
COOTBETCTBMM  C  TNpaBWiaMH  TOJIb30BaHMA Gubnuotekoi.  3a  yTpaty
HECOBEpPIUEHHOJIETHUMU UHTaTE/ISAMHU npousBeseHHii neuatn u3 GMOIMOTEUHBIX donnos
WM IPUYMHEHHE UM HEBOCTIONHMMOTO Bpe/a OTBETCTBEHHOCTE JIOJKHBI HECTH POAMTENH

WM MHbIE 3aKOHHbIE MPEJCTaBUTEH.

7.2.7. TIoAHOCTBIO paccunTaThCs ¢ GMOGIMOTEKOH MO HCTEYCHHMH CpOka 06yueHus U1 paboThl B
o61eo6pa3oBaTebHON OpraHu3aliy.

7.3. TlopsiaoK MoJib30BaHHsA 6UOIMOTEKOM:

7.3.1. 3anuch  obyuaommxcs — obuieoGpasoarenbHOl  OpraHMsallMi - B 6u6aMoTEKY
MPOM3BOAMTCS 0 CMMCOMHOMY COCTaBy Kiacca B MHIMBUIYaJIbHOM  TOpPALKE,
[eJarorHueckux M MHBIX paGOTHMKOB 0011e00pa3oBaTebHOro yupesKAeHus, poanTenei
06yuaroumxces - Mo MacropTy;

7.3.2. Tlepepeructpalus nonp3oparenei OUOIMOTEKH NPONU3BONTCS €IKEr0IHO;

7.3.3. JIOKyMEHTOM, MOATBEPHKAIOLIMM MPaBO  MOJIb30BAHMA 6M JMOTEKOH, sABISETCA
ypTaTenbCKui Gopmysisp;

7.3.4. Upratensckuil opmynsp (GUKCHpYeT IaTy BblAadM MOAL30BATENO JIOKYMEHTOB 13
donaa GUONMOTEKH U MX BO3BPALLCHHA B OuOIMOTEKY.

7.4. Tlopanok nosb30BaHKs A0OHEMEHTOM:

7.4.1. MakcuManbHble CPOKH TMOJIb30BaHWA  JIOKYMCHTaMH, yueOHHKaMH,  yueOHbIMHU
nocoOusAMH - Y4eOHBIH TOL;

7.4.2. Hayuso-nomyJispHas, NO3HaBaTe/IbHas, XyA0KECTBEHHAA nuteparypa - 10 aHei;

7.4.3. TleproanuecKue H3aHus, H31aHHs NOBBILLEHHOTO Crpoca - 5 nueit;

7.4.4. Tlons3oBaTenu MOTYT MPOMLIHTE CPOK [ONB30BAHMA JOKYMEHTaMH, €ciu Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI JApyruX Nofb30BaTeneh.

7.4.5. DHUMKIONEMH, CIPABOUHHMKH, PEAKHE, LeHHbIE 1 MMEIOLINECs B IMHCTBEHHOM
K3EMILISPE JOKYMEHTbI BBIIAIOTCA TOIBKO 15t paboThl B GHOTHOTEKE.



























